
Equipment Name:

Date Checked Out: Location

Checked Out To: Signature

Checked Out By: Signature

Date Checked In:

Notes

Received by

Posted Inventory Checkout Sheet

Delivery Form

If the person the equipment will be checked out to is not available have another staff person sign 
for the equipment

Use for delivery of boxes, ink, other items that will not appear on staff inventoryUse for delivery of boxes, ink, other items that will not appear on staff inventory


